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1. Policy Statement
Swalwell Primary School is committed to providing a safe, inclusive and supportive environment for all pupils, including those with diagnosed allergies.
We recognise that allergies can range from mild reactions to life-threatening anaphylaxis. The school will take all reasonable steps to reduce risk, support pupils with allergies and respond effectively to allergic reactions.
The school operates as an allergy-aware school. It is not possible to guarantee an allergen-free environment; however, appropriate risk assessments and control measures will be implemented to minimise risk whilst ensuring pupils can participate fully in school life.
2. Legal Framework
This policy is based on:
· Children and Families Act 2014
· Health and Safety at Work etc. Act 1974
· Equality Act 2010
· Supporting Pupils with Medical Conditions at School (DfE)
· EYFS Statutory Framework
· Human Medicines Regulations
· Department for Education guidance relating to allergy management and the use of spare adrenaline auto-injectors in schools



3. Roles and Responsibilities
Governing Body
The Governing Body will:
· Ensure suitable arrangements are in place to support pupils with allergies.
· Monitor implementation of this policy.
· Receive reports relating to significant allergy incidents.
· Ensure adequate resources and training are available.
Headteacher (Allergy Lead)
The Headteacher will:
· Ensure this policy is implemented.
· Maintain oversight of allergy management.
· Ensure appropriate staffing and training.
· Ensure Individual Healthcare Plans are in place where required.
· Report annually to governors.
SENDCO (Deputy Allergy Lead)
The SENDCO will:
· Support identification and monitoring of pupils with allergies.
· Ensure SEND pupils receive appropriate adjustments.
· Contribute to risk assessments and healthcare planning.
School Business Manager
The School Business Manager will:
· Monitor emergency medication storage.
· Maintain medication and training records.
· Monitor medication expiry dates.
· Coordinate communication regarding medical information.
Staff
Staff must:
· Be familiar with relevant healthcare plans.
· Attend allergy awareness training.
· Follow emergency procedures.
· Report incidents and concerns.
· Promote safe eating practices.



Parents and Carers
Parents must:
· Inform the school of any diagnosed allergy.
· Provide medical evidence where appropriate.
· Supply medication in date and in original packaging.
· Provide written consent for medication administration.
· Inform the school of any changes to medical needs.
4. Allergy Register (held on the mis system and in Medical Tracker) 
The school will maintain an allergy register for pupils with diagnosed allergies.
The register will include:
· Name and photograph
· Known allergens
· Medication held
· Storage location
· Expiry dates
· Emergency contact details
· Individual Healthcare Plan
The register will be reviewed termly.
5. Individual Healthcare Plans (IHPs)
An Individual Healthcare Plan will be created for pupils requiring ongoing support.
Plans will include:
· Allergens
· Symptoms
· Daily management arrangements
· Medication requirements
· Emergency procedures
· Contact details
· Educational visit arrangements
Plans will be reviewed by school and parents will be asked to confirm paperwork is accurate though Medical Tracker so school holds an electronic audit trail. 
· Annually
· Following changes to medical needs
· Following any serious allergic reaction
Attendance and Inclusion
Swalwell Primary School recognises that allergies and medical conditions may affect a pupil's attendance and participation in school activities.
The school will work in partnership with parents, healthcare professionals and the local authority where appropriate to ensure pupils with allergies receive suitable support to attend school regularly and participate fully in school life.
Reasonable adjustments will be considered through the Individual Healthcare Plan and associated risk assessments.
Attendance concerns relating to medical needs will be managed in accordance with the school’s Attendance Policy.
6. Risk Reduction and Allergy-Aware Environment
The school will:
· Promote effective handwashing.
· Ensure eating areas are cleaned regularly.
· Supervise pupils during meals and snacks.
· Risk assess curriculum activities involving food.
· Consider allergy risks during educational visits.
· Share relevant information with staff.
The school will not rely solely on blanket allergen bans but will implement individual and whole-school risk assessments.
7. Catering and Allergen Management
The school works closely with Gateshead Council catering and parents to support pupils with food allergies.
The school will:
· Ensure allergen information is available.
· Communicate medical dietary requirements to catering staff.
· Ensure meals for pupils with medical diets are clearly identified.
· Prevent, where reasonably possible, cross-contamination during food preparation and service.
· Risk assess food-based activities.
No food will be given to a pupil with a known allergy without parental agreement.
8. Medication and Storage
Parents are responsible for providing prescribed medication. School can only give medication that needs to be given 4 times per day unless there is a specific need. Please ask at the school office. 
Medication must:
· Be in original packaging.
· Be clearly labelled.
· Be in date.
· Include written parental consent.
Medication will be:
· Stored securely in a medicine fridge or in a locked cupboard accessible to staff only. 
· Easily accessible during emergencies.
· Regularly checked for expiry dates.
Emergency medication must never be stored in a way that delays treatment.
9. Emergency Adrenaline Auto-Injectors (AAIs)
Where permitted by legislation, the school will maintain spare emergency AAIs. ( Kitt medical device in school from September 26 in the internal foyer for easy access) 
Spare AAIs will:
· Be clearly identified.
· Be stored securely but readily accessible.
· Be checked regularly.
· Be available to trained staff during school hours and educational visits where appropriate.
Written parental consent will be obtained where required.

10. Staff Training
All staff will receive annual allergy awareness training. 
Training will include:
· Understanding allergies.
· Recognising allergic reactions.
· Recognising anaphylaxis.
· Emergency procedures.
· Administration of AAIs.
· Incident reporting.
Training records will be maintained by the school.
11. Responding to Allergic Reactions
If a pupil displays symptoms of an allergic reaction:
1. Stay with the pupil.
2. Send for trained staff immediately.
3. Follow the Individual Healthcare Plan.
4. Administer prescribed medication where appropriate.
5. Administer an AAI immediately if anaphylaxis is suspected.
6. Call 999 and state "anaphylaxis".
7. Contact parents.
8. Record the incident.
Any pupil receiving adrenaline must be taken to hospital for assessment.
12. Educational Visits
The school will ensure pupils with allergies can participate in educational visits wherever reasonably possible.
Staff will:
· Complete risk assessments.
· Ensure medication accompanies the pupil.
· Ensure trained adults are available.
· Consider emergency access arrangements.
13. Record Keeping and Incident Reporting
The school will maintain records of:
· Allergic reactions
· Near misses
· Medication administration
· Training
· Healthcare plans
Significant incidents will be reviewed to identify lessons learned and improve procedures.

14. Monitoring and Review
This policy will be reviewed annually or earlier following:
· Changes in legislation
· Significant incidents
· Changes in local authority guidance
Policy Owner: Headteacher
Review Frequency: Annual
Next Review Date: September 2027
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